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HOJIOKEHHUE

0 ¢popMHUpOBaHNH, BeJleHUH, IPOBEPKEe W XPAHEHUM JTUYHBIX J1eJI
BOCIIUTAHHUKOB MYHHIIMIIAJIbHOI0 ABTOHOMHOI'0 JOIIKOJIBHOIO
00pa30BaTEJIBbHOIO0 YUYPEKACHHUS JETCKOr0 caa KOMOMHUPOBAHHOIO BH/Ia
Nel0 cesia YceneHCKoro MyHMIUNAAbLHOIO 00pa30oBaHus Y CIICHCKUI PAHOH

OO01mue moJIoKeHus

1.1. Ilonoxxenue o mopsake (GopMHpOBaHUs, BEACHUS, XPAaHEHUS U TPOBEPKHU
JUYHBIX JIeJ BOCIHUTAaHHUKOB (manee - IlosokeHuwe) MyHHMIIMIAIBHOTO
ABTOHOMHOI'O JIOIIKOJBHOTO O0pa30BaTENbHOTO YUPEXKIACHUS JETCKOro caja
KoMOMHUpoBaHHOTO BuAa Nel(Q cena YcrneHCKOro MyHHIIMIAIBHOTO 0Opa30BaHUs
VYcenenckuit paiion (mamee — JIOY) u ycraHaBnuBaeT eauHBbIE TpPeOOBaHUS K
(bopMHUPOBAHNIO, BEACHUIO, KOHTPOJIIO U XPAHEHUIO JINYHBIX J1€] BOCIIUTAHHUKOB.

1.2. Hactosimee moyioxeHue pa3paboTaHO B COOTBETCTBUU C:
- ®enepanbHbiM 3aKOHOM OT 29.12.2013 Ne 273-03 «O06 oOpazoBaHuu B
Poccuiickon @enepauum»;

- @enepanpHbiM 3akOHOM OT 27.06.2006 Ne 152-®3 «O mnepcoHaIbHBIX
JAHHBIX;
- [Tpukazom MunuctepcTBa obpazoBanusi u Hayku Poccuiickoit @enepamuu
0130.08.2013  Nel014 «O6 yrtBepxaenun  llopsnka opraHnuzanuu U
OCYILECTBIICHUS oOpa3oBaTenbHON NEeATEIIbHOCTH o OCHOBHBIM
oOmeoOpazoBaTebHBIM ~ IIporpaMmaM  —  00pa3oBaTeNbHBIM  IIpOrpamMmam
JIOIIIKOJILHOTO 00pa30BaHUsD;
— [Tpuxazom MunucrtepctBa oOpa3oBanus u Hayku Poccuiickoit denepannu
or 08.04.2014 No293 «O6 ytBepxkaenuu Ilopsaka mpuemMa Ha OOydeHHE IIO
o0Opa3oBaTeIbHBIM MPOrpaMMaM JIOIIKOJIBHOTO 00pa30BaHUsY;



— VYcraBoMm JIOY.

1.3. Ilenpro JaHHOTO MOJIOKEHUS SBIISETCS pErJIaMEHTalusl paboThl C JIMYHBIMU
nenamu BocnuTaHHUKOB JIOY u onpenenseT nopsaIoK IEWCTBHIM BCEX KaTeropui
cotpyauukoB JIOY, yuacTByronmx B padoTe ¢ BhIIIEHA3BAaHHON JOKYMEHTALIUEH.

1.4.Hacrosdiiee mnoJjioxkeHue yTBepxkaaercs 3apeayromeit nmo JOY u sBisercs
00s13aTeNIbHBIM JIJI BCEX KaTeropuil €€ MeJarornyeckux M aJIMUHUCTPATHBHBIX
paboTHUKOB. HapyllieHne HACTOSIIEro MopsijKa pacCMaTPpUBAETCA B COOTBETCTBUU
¢ TpynoBeiM kozekcoMm Poccuiickoit denepanmu.

1.5.ITonoxxeHne MOMJICKUT 00S3aTEILHOMY pa3MEIEHUIO Ha O(DUITMATLHOM CalTe
JOV.

1.6.Benenue NUYHBIX €] BOCIIUTAHHUKOB BO3JaraeTcsi Ha OTBETCTBEHHOE JIUIIO,
HA3HAYEHHOE 10 MPUKa3y 3aBEAYIOIICH.

1.7.Ponurenu (3aKOHHBIE NPEICTABUTENN) JETEl HECYyT OTBETCTBEHHOCTh 3a
IIPaBUIBHOCTh IPEAOCTABIIEMBIX IIEPCOHAIBHBIX JAaHHBIX, HUX IOMJIMHHOCTb,
CBOEBPEMEHHOE coolOueHne 3aBenyromemMy JIOY mnM nuily OTBETCTBEHHOMY 32
BEJICHUE JIMYHBIX JIeJ1 00 UX U3MEHEHUHU.

1.8.JIuuHoe [ies10  SABNSETCS JOKYMEHTOM BOCIHMTAHHMKA, W BEJACHHUE €T0
00s13aTeNpHO I KaXkaoro BocnuTtanHuka JJOVY.

1.9. Mudopmaruss TUYHOTO Jeia BOCIMUTAHHUKA OTHOCUTCS K MEPCOHAIbHBIM
JAHHBIM M HE MOXET IepeaBaThCsi TPETbUM JIMIAM 33 HMCKJIIOYEHHUEM CIIy4yaes,
MPEAYCMOTPEHHBIX 3aKOHOAATEIBCTBOM.

1.10.0TBeTCTBEHHOCTH 3a COOJII0ICHUE YCTaHOBJICHHBIX [loMoskeHrem TpeboBaHui
BO3JIAraeTcsi Ha BCEX JIUI], UMEIOIINX JIOMYCK K JIMYHBIM JIeJlaM BOCITUTAHHUKOB.

I1. Ilopsinok opopmJieHHUsI TUYHOIO JeJIa IPU MOCTYIJIEHUH BOCITUTAHHUKA

2.1.JluuHO€e [1€71I0 3aBOAUTCS JEIONMPOU3ZBOAUTENIEM TMPHU MOCTYIUICHUU
BocnuTanHuka B JJOVY.

2.2. JInaHOeE 7eN0 BEeeTCs Ha TMPOTSHKCHUH MPeObIBAaHUS BOCIIUTAHHUKA

B JIOV.

2.3. JluyHoe [nem0 BOCIHUTAHHHMKA (GOPMHUPYETCS U3  CIEAYIOLIUX
JIOKYMEHTOB:

- Hampasnenue B JIOY, BbiaHHoe VYmpaBieHHEM 00pa3oBaHUS
aJMUHUCTPALMA MYHULIUIIAILHOTO 00pa30BaHus Y CIIEHCKUI PaiioH;



- 3asBJICHUE POJIUTENeH (3aKOHHBIX MpeacTaBuTeneit) o npueme B 10V

- KOMUsl JOKYMEHTA, YIOCTOBEPSIOIIETO JUIYHOCTh POAUTENS (3aKOHHOTO
MPEJCTABUTES);

- KOIInA CBUACTCIIBCTBA O POKIACHUN p€6€HKa;

- KOIHsI IOKYMEHTA, MIOATBEPKIAIOIIETO POJICTBO 3asBUTENS (MM 3aKOHHOCTh
Npe/ICTaBICHUS IIpaB peOeHKA);

- KOMIHS CBUJETENIbCTBA O PErHCTpaliu peOeHKa M0 MECTy KUTEIbCTBA
WIM 110 MECTY NMpEeObIBAHUS WIIM JOKYMEHTA, COACPKAIIET0 CBEACHUS
O perucTpaluu pedeHKa IO MECTy JKHUTEJIbCTBA WA IO MECTY
peObIBaHNUS;

- 3aKJIIOYECHHE TEPPUTOPUAIBHOM IICUXOJIOTO-MEAUKO-TIEAArOTUUYECKOU
KOMHCCUU MYHHMIUIIAIBLHOTO 0Opa3oBaHUs YCHEHCKUN paiioH (A
JIeTel C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/I0POBBS)

- IoroBOp 00 00pa3oBaHuu;
- IPHUKAa3 O IPUEME B AETCKHUM can;

- corjlacue Ha oOpabOTKy MepCOHAJbHBIX JAaHHBIX PEOCHKA, POIUTEIIS
(3aKOHHOTO TIPEICTABUTEIINA);

- 3asiBJICHUE POJUTENCH (3aKOHHBIX MPEJCTaBUTENCH) 00 OTUHCIEHUU peOeHKa

u3 JIOY.

I11. Ilopsinok BeaeHusi, yuera M XpaHeHHsl JUYHBIX JIeJI U BblIavye OTAeJbHbIX
JOKYMEHTOB M3 HUX.

3.1. Yder ux paHCHHE JIMYHBIX JIeJ BOCIIMTAHHUKOB OPTaHU3YETCS C IENBIO
OBICTpOTO W 0€30MMO0YHOr0 TOWMCKA JMYHBIX eI, OOCCIICUCHHUS HUX
COXPaHHOCTH, a TaKke oOcCIeUYeHHS KOH(GUICHIMAIbHBIX CBEICHHUM,
COJICPIKAIIMXCSA B JOKYMEHTAaX JHMUYHBIX JeJ, OT HECAHKIIMOHUPOBAHHOI'O
JIOCTYTIA.

3.2. Ilocne BBIOBITHS BocmuTaHHWKa U3 JIOY nmuHOe neino XpaHUTCS B
apxXvMBe B TEUEHHWE OJHOTO TOJia, a TOCIe Yero YHUUYTOXKAETCS B
YCTaHOBJICHHOM ITOPSIJIKE.

3.3. Bblgaua oTAENBHBIX JOKYMEHTOB M3 JIMYHOTO JeJla MOXKET HMETh
MECTO TOJBKO MO pazpemieHuto 3aBeaytomniero JJOY. Bmecto BeimanHOTO
JOKYMEHTa B JIMYHOM JI€J€ OCTAeTCs PACHUCKa O €ro HW3BJICYCHHH U
CpOKe BO3BparTa.



3.4. Pogutenu (3akOoHHBIE TIPENCTABUTENN) peOEHKA, SBISIOMIETOCS
WHOCTPAHHBIM  TpPaXJAaHWMHOM WJIM JIMIOM ©0€3  TIpaXIaHCTBa,
JOTIOJTHUTENBHO TPEAbIBISIOT 3aBEPEHHBIE B YCTAHOBJIEHHOM TMOPSJIKE
KOIUK JIOKYMEHTa, TOJITBEPKAAIOUIETO POJICTBO 3asBUTENS (WA
3aKOHHOCTbh TIPEJICTABJICHUs TMpaB oOOydYaromIerocs), W JOKYMEHTA,
MOATBEPKIAIONIET0 MpaBo 3asBUTENS Ha MpedbiBanue B Poccuiickoi
Oenepanum.

3.5.  Bce mokyMeHThl MHOCTpaHHBIE Tpa)KJIaHE W JHla 0e3 rpakJaHCTBa
NPEACTABIAIOT HAa PYCCKOM S3bIKE MJIM BMECTE€ C 3aBEPEHHBIM B
YCTaHOBJICHHOM IOPSIJIKE EPEBOJIOM Ha PYCCKHUM S3BIK.

3.6.  Jluunble nena BOCMUTAHHUKOB B mepuoj npeObiBanus B JOY
XPAHATCS B CTPOTO OTBEICHHOM MECTE.

3.7. I[OCTYH K JIMYHBIM JOCJaM BOCIIMTAHHHUKOB HMMCCT TOJIBKO
BaBGIIyIOHII/Iﬁ n JIUno, OTBCTCTBCHHOC 3a BCIACHHC JIMYHBIX JCI
BOCIIMTAHHHUKOB.

3.8. Ilpu cmene damunmuu, aapeca u T. 1. [lpexHss wuHbopManus
3a4EepPKUBACTCS TOPUZOHTAIBHON YEPTOM, HOBAs MUIIETCS PSIOM.

3.9. 3anmcu B TMYHOM Jejie HEOOXOAMMO BECTH YETKO, aKKypaTHO, (PHOJIETOBOM
(cuneit) macToit 10O B MEYaTHOM BUJIE.

3.10. Tlpu npuoOiieHNH B JIMYHOE €0 KOMUH TOKYMEHTOB Ha HUX CTaBATCS
3aBepHTeNibHAsS Haanuch: «Komwmsi BepHa», MOAMKMCH, YKa3bIBACTCA OJDKHOCTH
OTBETCTBEHHOTO, ()aMUJIHs, HHUITHAIBI OTBETCTBEHHOTO, TI€YaTh.

3.11. He npomyckaercs XpaHEHHE IMOCTOPOHHUX JTOKYMEHTOB B JIMYHOM JieJie
BOCITUTAHHUKA.

3.12. O6mue cBeneHHs] O BOCIUTAHHUKE KOPPEKTUPYIOTCS MO MEpe U3MEHEHHUS
JAHHBIX.

3.13. Jluunple nena OAHOW TPYIIBI HAXOASTCS BMECTE B OJHOW TalKe W
pazyioKeHbl B ali(paBUTHOM TMOPSIIKE.

3.14. Jluunoe pnemo wuMeeT CBOM HoMmep U peructpupyercs B KypHaie
pEerucTpanuu JUYHBIX €] BOCIUTAaHHUKOB coryacHo [Ipunnoxenuto 3.

3.15. Jluynoe neno B 00s3aTEIBLHOM MOPSJIKE JTODKHO COAECPKAaTh BHYTPEHHIO
OIMKCh JIOKYMEHTOB corjiacHO [Ipunoxenuro 2.

V. [lopsiiok BbIIAYM JUYHBIX /IeJ1 BOCIUTAHHUKOB NPHU BhIObITUN U3 JIOY.



4.1. Ilpu BeIOBITHH pebOenka u3 JIOY B mpyroe IOIMIKOJIBHOE YUpPEKIACHHE
JMYHOE JEJI0 BBIAAECTCS POAUTENSAM (3aKOHHBIM MPEACTABUTENSM).

4.2. Beigaya TUYHBIX 171 TPOU3BOJAUTCS 3aBEYIOLIUM.

4.3.3aBenyromuii  perucTpupyetr Bblgauy JaudHoro nena B JKypHane
perucTpanuy JIMYHBIX JIel BOCIUTAHHUKOB M CTaBUT OTMETKY O €ro
BBIOBITHH.

4.4 Bolmaua JUYHBIX JEJN OCYIIECTBISACTCS IOCIE TMOJAYM POAUTEIISIMU
(3aKOHHBIMU TIPEJICTABUTEIISIMU ) 3asiBJICHUS Ha UMs 3aBeaytoiero JJOVY.

V. llopsa10K NPOBEPKHU JMYHBIX /1€ BOCIUTAHHUKOB.

5.1. KoHTpousb 32 COCTOSIHUEM JIMYHBIX JI€JT OCYIIECTBISETCS 3aBEAYOIINM
JOY wunu crapiiim BOCIIUTATEIIEM .

5.2. IlpoBepka JIMYHBIX JI€JI BOCHUTAHHUKOB OCYIIECTBIISICTCS MO IJIAHY B
Hayasie ydeOHOro roxa. B HeoOXoaMMBIX cllydasX, HpOBEpKa
OCYIIIECTBIISIETCS BHEIIAHOBO, ONIEPATUBHO.

5.3. enu u 0OBEKT KOHTPOJISI — MPABMIHBHOCTh OPOPMIICHUS JTUYHBIX JIETT
BocruTanHukoB JIOY.

5.4. I1o uToram NpoBEPKU COCTABIIAETCS CIIPaBKa.

VI. Ilopsigoxk BHeceHusi u3MeHeHuii B IloJiockeHMe W TpeKpallieHUs ero
nercTBUS.

6.1. B mnacrosmee I[lonoxkeHne NeOarorideCKUM COBETOM MOTYT BHOCHUTCS
W3MEHCHMS W JIONOJHEHHS, BBI3BAaHHBIE HM3MEHEHHEM 3aKOHOJATENLCTBA M
MOSIBJICHUEM  HOBBIX ~ HOPMATHMBHO-TIPABOBBIX  JIOKYMEHTOB IO  BEJICHUIO
nokymeHnTtaiuu B JIOY.

6.2. Hacrosimiee ITonoxkeHue mpekpaiiaeT cBoe JeHCTBUE IIPH PEOPTaHU3aIMH UIH
nukuganuu JIOY,

[Tpunoxenue 1



MYHUIIUTIATFHOE aBTOHOMHOE JIOIIKOJIbHOE 00pa30BaTENIbHOE YUPEKICHNE
AeTcKuil can komOounupoBanHoro Buga NelQ cena ¥YcneHckoro
MYHULIMTNAIBHOTO 00pa3oBaHus Y CIICHCKUI paloH

JIMHHOE AEJIO Ne

®.1.0. pebenka,

JlaTa poXKICHUS

®.1.0. poauteneit (3aKOHHBIX MPEICTABUTENCH )

JlaTa 3a4yucieHus:

JlaTta oTuncCHeHus:

[Tpunoxenue 2



BHYTPEHHAA OIIUCH

AJOKYMCHTOB, UMCHOIINXCA B IMYHOM ACJIC

®.1.0. pebenka,

Ne HaumenoBanue JOKYMCHTA KomngectBo

JIMCTOB
/o

JInunoe neno chopMupoBaHoO:

Iata MONIIHCH

[Ipunoxenue 3
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