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K KOJUIEKTUBHOMY J10T OBOpY

HOJIO)KEHHUE
0 32IIHTE NEePCOHA/ILHBIX JAHHBIX PA0OTHHKOB
MAJIOY aercknii cax komOunuposannoro suxaNe 10cesa Yenenckoro
MYHHUHIIAIBbHOTO 00pa3oBanus Yenencknii paiion

1.00mue nonoxkenus.

1.1.Hacrosmmum  ITonokenuem — onpepesnsiercs TOPSAJIOK  MOJTYYECHHS,
00pabOTKH, XpaHeHHs, Iiepeadd W JHOGOT0  APYroro  MCHOMb30BAHMS
NEPCOHAJIbHBIX JIaHHBIX Pa0OOTHMKA, a TAKKe BEAEHUS €ro JIMYHOrO Jela B
COOTBETCTBHH C TPYIOBBIM 3aKOHOAATEIbCTBOM Poccuiickoii Oenepanum.

1.2. Hacrosmee [Tonoxenue paspaboTaHo B COOTBETCTBUM C Koncruryimeit
P®, Tpynoseim kogekcom P®, TlepeuneMm cBexeHuii KOH()UICHIMATEHOTO
XapakTepa, yTBepxkIcHHbIM Yka3oM [Ipesunenra P® or 06.03.97 No 188 u unbIMuU
HODMaTMBHBIMU  aKTaMH, JICHCTBYIOIIMMU HAa  Teppuropum  Poccuiickoii
®eneparun.

1.3.B nacrosimem ITonoxenun GyayT MCTIONB30BATHCS CICYIOIIUE TEPMUHBI
U OLIPEACIIEHUS:

PaboTHuk — (usmueckoe JHIO, COCTOSIEE B TPYIOBBIX OTHOMIEHHSX C
paboroaarenem.

Ilepconanbubie jgaHHBIe paGOTHMKA — MHPOPMALMS, HEOOXOIMMAs
paboTonareo B CBSI3M C TPYAOBBIMHM OTHOIIEHUSAMH H KACAOIIASCS KOHKPETHOIO
paboTHHKa (cBeIeHHs 0 (hakTax, COOBITHAX U 0OCTOATEHCTBAX YACTHOM KU3ZHH).

O0paboTka nepcoHabHBIX JAHHBIX PAOOTHUKA — JAESTEILHOCTD y

YIOJIHOMOYEHHBIX JIMIl TIO0 OOECHEYEHHIO C MOMOMIBIO JIOKAJIBHOIO
peryanpoBanus mopsiaka o0pabOTKU NepCOHANBHBIX JaHHBIX U OPTaHWU3aIHOHHO-
TEXHUIECKUX MEP KOH(PHACHUMATEHOCTH HHPOPMALIMH O KOHKPETHOM PabOTHHUKE,
TNI0JIy4€HHOI paboTogaresieM B CBS3H ¢ TPYAOBBIMH OTHOIIEHHSMM.



Kondunennumanbuas uHpopMaIs — 3TO uHpOopMaIs (B
JOKYyMEHTUPOBAaHHOM  WMJIM  DJIGKTPOHHOM  BHJE), JOCTYyl K  KOTOpOH
OTrpaHUYMBACTCS B COOTBETCTBUH C 3aKOHOAATENHCTBOM PD.

2. Coop, 00padoTKa U 3a1IMTA NEPCOHATBbHBIX JAHHBIX PA00THHKA.

2.1.IlepconanbHble NaHHbIE PAaOOTHUKA OTHOCATCA K KOH(UICHIIHMAIBHOM
uHGOPMAINH, TO €CTh MOPSIOK pabOThl ¢ HUMH PETIAMEHTHPOBAH JEHCTBYIOLUIUM
3aKOHOJATENbCTBOM P® M OCylIeCTBISIETCS C  COOMIOAEHUEM  CTPOrO
OTIpPENENICHHBIX MpaBui M ycioBuil. [laHHBIe TpeOOBaHUS YCTaHOBIEHBI CT. 86
TpynoBoro konekca P® u He mojjiexar WM3MEHEHHMIO, MCKIIOYEHHIO, TaK Kak
SBJISIFOTCSL 00513aTENBbHBIMU JIJIS1 CTOPOH TPYAOBOTO OTHOLIECHMUS.

2.2.B uensx obOecnedeHuss MpaB U CBOOOA dYelOBEKa U TpakKJaHWHA
paboTomarenb M €ro MpeacTaBUTENh MpH 00pabOTKe NEPCOHANBHBIX JTaHHBIX
paboTHHKA 00s13aHbI COOMIOAATH CIEAYIOIINE O0IIe TPEOOBAHNUS:

2.2.1. OO0paboTka  MNEpPCOHAIBHBIX  JaHHBIX  pPA0OTHUKA  MOXKET
OCYUIECTBIATHCA UCKIIOYUTENBHO B LENSIX oOecreyeHus: cOONIOIEHNs 3aKOHOB U
WHBIX  HOPMAaTUBHBIX  MPABOBBIX  aKTOB, COACUCTBUS  pabOTHUKaM B
TPYAOyCTpOICTBE, 00yYEHUN U MPOABMKEHUHU IO CIIyx0e, oOecreueHus: JTUYHOU
0e301acHOCTH PAOOTHUKOB, KOHTPOJS KOJIMYECTBA M KauecTBa BBIMNOJIHAEMOM
paboThl U OOECIeUeHUsI COXPAHHOCTH HUMYIIECTBa paborojarensi, paOOTHHKA WU
TPETHUX JINIT;

2.2.2. Ilpn omnpeneneHun oObemMa U COAEpKaHHUS 00pabdaThIBAEMBIX
MEPCOHANBHBIX JAHHBIX pPaOOTHHKA paboToAaTedh IOJDKEH PYKOBOJCTBOBATHCS
Koncturymueit PO, Tpynoseim kogekcom PO u unbiMu deaepanbHBIMU 3aKOHAMU;

2.2.3. Bce nepcoHanbHble JaHHBIE paOOTHUKA CIENYeT MONy4arh JUYHO Y
pabotHuka. Ecnu mepcoHanbHble TaHHbIE pa0OTHUKA BO3MOXHO MOJYYUTH TOJIBKO
y TPEThEN CTOPOHBI, TO PAOOTHHUK JIOJDKEH OBITh YBEAOMJIEH 00 ATOM 3apaHee U OT
HEro JOJKHO OBITh MOJYy4eHO NHChbMEHHOE cornacue. Pabortomarens T0JKEH
COOOImUTh PabOTHUKY O IENsAX, NpeanojaraéMblX HMCTOYHUKAX U crocobax
MONyYeHUsS] TEPCOHANBHBIX JAaHHBIX, XapakTepe TOMICKAMUX TOTYUSHHUIO
NEPCOHANBHBIX JaHHBIX (HampuMmep, ohopMIICHHE 3ampoca Ha MPEKHEE MECTO
paboThI paOOTHHKA B IEJIAX BBISICHEHUS €T0 MPO()ECCHOHAIBHBIX KaueCTB; 3apoca
B yuyeOHOE 3aBe/eHHWE O MOMJIMHHOCTH JOKyMeHTa 00 oOpa3oBaHMM W T. 1) H
MOCJIEACTBUAX OTKa3a padOTHUKA AaTh MTUCHbMEHHOE COINIacHe Ha UX MOITy4YCHHE.

2.2.4. PabGoronmarenb He UMEET IpaBa IMody4yarb M 00pabarbiBaTh
NIEPCOHANBHBIC JaHHbIE PAOOTHUKA O €r0 MOJUTHYECKHX, PETUTHO3HBIX W WHBIX
yOeXIeHUsIX M YacTHOM >KM3HHM. B ciyyasx, HENOCpEICTBEHHO CBSA3aHHBIX C
BOIIPOCAMH TPYIOBBIX OTHOIIIEHUH, B COOTBETCTBUM CO cTaThel 24 Konctutyiuu
P® paGotomarens BmpaBe moidydaTh W 00palaThiBaTh JaHHBIE O YAaCTHOM JKU3HU
pabOTHHKA TOJIBKO C €r0 MMCbMEHHOTO COINIACHS;



2.2.5. Paboromarenr He HMeeT IMpaBa NoJdy4aTb U 00padarbIBaTh
NEPCOHANbHBIE JIaHHblE pa0OTHMKA O €ro WIEHCTBE B  OOIECTBEHHBIX
OOBbEIUHEHUSIX WUJIM €0 MPOQCOIO3HON JIEATEIBHOCTH, 32 UCKIIOUEHUEM CIIydacs,
IPEIYCMOTPEHHBIX (hefepaIbHbIM 3aKOHOM;

2.2.6. Ilpu mpuHATHH pELICHUH, 3aTparvBaloOluX HHTEpechl pabOTHHKA,
paboTojareslb HE HMMEET IIpaBa OCHOBBIBAThCS Ha MEPCOHAIBHBIX JaHHBIX
pabOTHUKA, MOJYYEHHBIX AIEKTPOHHO WM B PE3YJIbTAaTE UX ABTOMATH3UPOBAHHON
00paboTKH.

2.3. IIpu noctymuieHnn Ha paboTy pabOTHUK MPENOCTABIISET EPCOHAIBHBIC
JaHHbIE O ce0e B TOKYMEHTUPOBAHHOU (popme. A UMEHHO:

- ITACTIOPT WJIM UHOM TOKYMEHT, Y10CTOBEPSIOLINI JINYHOCTH;

- TPYAOBYIO KHMKKY U (WJIM) CBEICHUS O TPYJIOBOM JEATEIBHOCTH ,3a
UCKJIFOYEHUEM CITYYaeB , €CJIM TPYAOBOU JOTOBOP 3aKIIFOYAETCS BIEPBbIE;

-IOKYMEHT MOATBEPKIAIOIINNA PETUCTPALIMIO B CUCTEME MHIUBHUAYaTIbHOTO
( mepcoHnpUUHUPOBAHHOTO) yU€Ta , B TOM YHUCIIE B (POPME AIEKTPOHHOTO

AJOKYMCHTA ,
- CTPaxoBOC CBUACTCIIBCTBO I'OCYAAPCTBCHHOI'O IICHCUOHHOI'O CTPAXOBAHUA;
-  JOKYMCHTBbI BOHMHCKOIO Yy4€Ta — IJIA BOCHHOOOS3aHHBIX U JINII,

MOJIJIeXKAIMX TTPU3BIBY HA BOCHHYIO CIIYkOY;

- TOKyMeHT 00 00pa3oBaHWU, O KBATU(UKAIIMN UM HATMYUM CIICIIATbHBIX
3HAHWUU WM CIIELMAIbHON NOJATOTOBKY;

- B OTACJBHBIX Cly4asix ¢ y4yeToM crnenuduku padoThl ACHCTBYIOUIUM
3aKOHONIATENILCTBOM  PD  MOXeT  mpeaycMarpuBaThCs  HEOOXOTUMOCTh
NPEAOCTABICHUS NpPH 3aKIOYEHUU TPYAOBOTO JIOTOBOpA JOMOJHHUTEIbHBIX
JIOKyMEHTOB (HalpuMep, MEIUIMHCKOE 3aKIIOYeHHUE /I JIUIl B Bo3pacte 10 18
JeT; JUIS JIUI, 3aHSITHIX Ha TOKEIBIX padoTax U paboTax ¢ BPEAHBIMU M (WIIN)
OTMaCHBIMHU YCJIOBUSIMM TpYyZa, a Takke Ha paldoTax, CBA3AHHBIX C JBHKEHHEM
TPaHCIOPTa, CIIpaBKa O CyIUMOCTH).

2.4. 3anpemaercs TpeboBaThb OT JHIA, MOCTYMNAIOIIET0o Ha padoTy,
JOKYMEHTbl TIOMHUMO TMPEIYCMOTPEHHBbIX TpynoBbIM KogekcoM Pd, wuHbIMHU
dbenepanbHbIMU  3akOHamMH, ykazamu lIpesugenta PD u mocrtaHoBIEHUSIMH
[IpaBurenscTBa PO.

2.5. Ilpum 3akiaO4eHUW TPYJOBOIO JOTOBOpAa W B XOA€ TPYAOBOM
NEATCIbHOCTH  MOXKET BO3HUKHYTH  HEOOXOIMMOCTh B  MPEAOCTaBICHUU
PabOTHHUKOM TOKYMEHTOB:

- 0 BO3pacTe JETE;

- 0 OEPEMEHHOCTH JKEHILUHBIL;

- 00 MHBAJUHOCTH;

- 0 IOHOPCTBE;



- 0 COCTaBE CEMbU;

- 0 JIOXOJIE C PEIbIAYIIEr0 MecTa paboThl;

- 0 He0OXOJIMMOCTHU yX0J1a 32 OOJLHBIM YJIEHOM CEMbH;

- Ipouue.

2.6. Ilocne toro, kak OyAeT MPUHSITO pEIICHUE O ImpueMe pabOTHHUKA Ha
paboTy, a TaKKe BIIOCIEACTBUM B IIPOLIECCE TPYIOBOM JAESATENBHOCTH K
JIOKYMEHTaM, COJEpKalllMM MEepCOHANbHbIE JaHHbIE PAaOOTHHKA, TakXke OyayT
OTHOCHUTBCA:

- TPYIOBOM JJOTOBOP U MPHUKA3 O pUEMe Ha padoTy;

- IPUKA3bI O TIOOIIPEHUSIX U B3BICKAHUSX;

- PUKa3bl 00 U3MEHEHUH YCIOBUN TPYIOBOTO JI0TOBOPA;

- Kaprouka  yHu(puuupoBaHHoi  gopmer  T-2,  yTBepxkaeHHas
nocranoBiaeHueM I'ockomcrara Poccun ot 05.01.04 Ne 1;

- Ipyrue JOKYMEHTHI.

2.7. Ecnn nepcoHalibHbIE JaHHBIE pa0OTHUKA BO3MOXHO MOJYYUTh TOJIBKO Y
TPETbE CTOPOHBI, TO PAOOTHUK JOJKEH ObITh YBEIOMIIEH 00 3TOM HE MEHEEe YeM
3a Tpu pabouux JHS M OT HErO JOKHO OBITh IMOJYYEHO MUCBMEHHOE COrvlacue
(In60 TUCHMEHHBIN O0TKa3), KOTOpOe PAOOTHUK JOJHKEH JaTh B TEUCHHUE IISITH
pabounx JHEH ¢ MOMEHTa TMOJy4YeHUs OT paldoTojaresis COOTBETCTBYIOIIETO
YBEAOMJICHUS.

B nucbMeHHOM yBeOMJIEHHH pabOTOJaTeNb JOJIKEH MOCTaBUTh paOOTHHUKA
B W3BECTHOCTb O TNOCJEJICTBUSX OTKa3a B Jaye MM COINIaCHUs Ha TMOIy4YeHUe
MEePCOHANILHBIX JIAHHBIX, BKJIFOUasl OTKAa3 B MpueMe Ha paboTy.

2.8. Jluma, monydvaroniue TMepCcOHAJIbHBIE JaHHbIE pPAOOTHHUKA, OOS3aHbI
COOIONATh PEKUM CEKPETHOCTH (KOH(MUIEHIIUATBLHOCTH). J[aHHOE MONIOKEHUE He
pacnpocTpaHseTcs Ha OOMEH MEePCOHANBHBIMU JTAHHBIMU PAOOTHUKOB B TIOPSJIKE,
YCTaHOBJICHHOM (heZiepaJIbHBIMU 3aKOHAMHU.

2.9. 3amura NepcoOHANbHBIX JAHHBIX PAOOTHHKA OT HEMPABOMEPHOIO HX
MCITIOJIb30BAHMS WM YTPaThl AOJHKHA ObITh oOecrieueHa paboToAaTeeM 3a CYET €ro
CPEACTB B TMOPAJIKE, YCTAHOBIECHHOM IpymoOBbIM KoJaekcoM P®, wuHbIMU
dbenepaabHBIMA 3aKOHAMU.

2.10. PabOTHUKHM W WX MPEACTABUTEIN JOKHBI OBITH O3HAKOMIICHBI ITOJ
POCHIHUCH C TOKyMEHTaMHU OpraHW3allld, YCTAHABIUBAIOIIUME MOPSIO0K 00paboTKu
NEPCOHANIbHBIX JAHHBIX PAaOOTHUKOB, a TaKXKe OCBEAOMJIEHBI 00 WX MpaBax M
00sI3aHHOCTSX B 3TOM 00J1aCTH.

2.11. PaGoTHUKYM HE OJIKHBI OTKA3bIBATHCSI OT CBOMX MPAB HA COXPAHEHHUE U
3aIUTy TaiiHBl. ECi B TPpyI0BOM JIOTOBOpE OyIeT coaepikaThcs HOpMa 00 OTKaze
paboOTHMKA OT TaHHOTO TpaBa, TO B 3TOW YaCTU TPYAOBOU JOTOBOP OyIET CUMTATHCA
HEJICVICTBUTEIbHBIM.



2.12. PaGotonmarenu, pabOTHUKM W UX MPEICTABUTENNU  JOJDKHBI
BbIpa0aThIBaTh MEPHI 3AIIUTHI IEPCOHANIBHBIX TAHHBIX PAOOTHUKOB.

3. XpaHeHHe EPCOHAJIBHBIX JAHHBIX PA0OTHHKA

3.1. Csegenuss o paOOTHUKAX OpTraHM3AlMU XPAHATCS Ha OYMaKHBIX
HOCUTENSIX B TIOMENIEHUWM OTAeNa IMepcoHana. Jlas 3Toro MCHoyib3yroTcs
CHelHaNbHO 000pynoBaHHbIC MIKA(bI U Cei(bl, KOoTOpbIe 3anupatorcsa. CBeneHus o
pabOTHHKAaX pAacIoyiararoTcsl MO OTACNEHUs M, B aidaBuTHOM mopsake. Kimoa ot
mKapoB U cePpoB, B KOTOPBIX XPAHATCA CBEACHUS O PaOOTHHKAX OpraHU3allvu,
HAXOJUTCS y HayaJIbHUKA OTJIeNIa KaJpOB, a IIPU €ro OTCYTCTBUU — y CIELHUATUCTA
no kaapaM. JIuyHble Jena yBOJIEHHBIX paOOTHUKOB XpaHATCA B apXWBE OTAeENa
KaJJpOB B aJ(paBUTHOM HOPSIKE.

3.2.KoHKpeTHbIE O00SI3aHHOCTU IO XPAHEHUIO JMYHBIX JeJl PaOOTHHUKOB,
3allOJTHEHUIO, XPAaHEHUIO W BBIAYe TPYIAOBBIX KHUXKEK (JIyOJIMKATOB TPYIOBBIX
KHIDKEK), UHBIX JOKYMEHTOB, OTPaKAIOIIUX TEePCOHAbHbBIE JaHHbIE PaOOTHHUKOB,
BO3JIaraloTcss Ha paOOTHMKOB OTJeNla KaapOB M 3aKpeIUIIOTCS B TPYHOBBIX
JIOTOBOPAX, 3aKJIOYAEMbIX C HUMH, U JOJKHOCTHBIX HHCTPYKLIHSX.

3.3.B OTHOILIEHUU HEKOTOPBIX JIOKYMEHTOB JEHCTBYIOIINM
3aKOHOAATeNbCTBOM P® MOryT OBITh yCTaHOBJIEHBI HHBbIE TPeOOBaHUS XpaHEHUS,
4eM TMpeaycMoTpeHo HactosumM [lomoxkennem. B Takux chmydasx ciemyer
PYKOBOZCTBOBAThCS IpaBUJIaMH, YCTaHOBJICHHBIMHU COOTBETCTBYIOIINM
HOPMaTHUBHBIM aKTOM.

3.4.CeneHusas 0 paOOTHUKAaX OpraHU3alMd MOTYT TaKK€ XPAHHUThCS Ha
3JIEKTPOHHBIX HOCUTENSAX, JOCTYH K KOTOPHIM OTPaHUYEH MapoJieM.

3.5.Paboronatenp oOecneunBaeT OTpaHUYCHUE JOCTyNa K TEPCOHAIbHBIM
JTAHHBIM PAOOTHUKOB JIMIIaM, HE YIOJHOMOYEHHBIM 3aKOHOM JIM0O0 paboToaareneM
JUIS TIOJTyY€HUSI COOTBETCTBYIOLINX CBEACHU.

3.6. JlocTtynm K TepcOHaJIbHBIM JaHHBIM PaOOTHHUKOB 0€3 CHEelHUaIbHOTO
paspenieHuss UMEIT pPaOOTHUKH, 3aHUMAIOUIME B OpraHU3alluHd CIEAYIOIIHE
JOJIKHOCTH:

- 3aBEAYIOLIHNM;

- pabOTHUKH OyXTalaTepUu;

3.7.1lpu moNMy4eHHH CBEACHUN, COCTaBISIOLUIUX MEPCOHAIbHBIC JlaHHBIC
paOOTHMKA, YyKa3aHHbIE JIMLA JODKHBI HMMETh MpaBO MOIy4aTh TOJBKO TE
NEPCOHANBHBIC JaHHbIE pPa0OTHUKA, KOTOpPbIe HEOOXOAWUMBI ISl BBITTOJHEHUS
KOHKPETHBIX ()YHKIUH, 3aJaHUM.

4.Ilepenaya nepcoOHAJbHBIX JAHHBIX PA0OTHHKA

4.1Ilpu mnepemaue mNEpPCOHANBHBIX JaHHBIX pPAOOTHHKA paboToAaTENb
JIOJHKEH cOOMIoNaTh cieayromue TpeOoBaHus:

4.1.1. He cooOmaTh mepcoHaNbHBIE JaHHBIE Pa0OTHHKA TPEThEH CTOPOHE



0e3 MUCHPMEHHOIO comiacus pabOOTHUKA, 32 HCKIIOUYEHHEM CIIy4aeB, KOrjga 3TO
HEOOXOAMMO B LEJNIAX MPEAYNPEKICHHs YyTPO3bl KU3HU U 30POBbI0 paOOTHHKA, a
TaKK€ B CIy4asX, YCTAHOBJIEHHBIX (efepajabHbIM 3aKOHOM (Hampumep,
HECYACTHBIM ciy4al Ha TNPOM3BOACTBE O00s3bIBacT paborojarens IMpu
HEOOXOAMMOCTH JOCTaBUTh IOCTPAAABIIETO B YUPEXKICHUS 3PaBOOXPAHEHUS,
HEMEAJICHHO MPOMH(POPMHUPOBATh POACTBEHHUKOB IMOCTPAJABIIETO, a TaKke
HapaBUTh COOOIIEHHWE B OpraHbl W OPTraHHU3aIMH, OMpEICIICHHBIE TpPyIOBBIM
xkogekcoM P® (ct. 228 TK P®), uHbiMu (enepanbHbIMU 3aKOHAMH; O CIy4asx
OCTpOro OTpaBl€HHUA pPabOTONATENb COOOLIAET B COOTBETCTBYIOIIMI OpraH
CaHUTApPHO-3MUAEMHOIOTMUECKOTO HaJ30pa).

VYuutsiBas, uro TpynoBou kogekc PD He omnpenenseT KpUuTepuu CUTyallUi,
NPENCTAaBISIOMINX YIPO3y JKU3HU WIH 3J0POBBIO pPaOOTHHKA, pabdOTOJATENh B
KaXJJOM KOHKPETHOM CIlydae JeJaeT CaMOCTOATEIbHYIO OIIEHKY CEpbE3HOCTH,
HEMUHYEMOCTH, CTENEHUW Takoh yrpo3pl. Ecim ke nuno, oOpaTuBuIieecs C
3allpOCOM, HE  YIOJHOMOYEHO (elepaJbHbIM  3aKOHOM Ha  IOJXY4YEHUE
NEPCOHANBHBIX JaHHBIX pPa0OTHUKA, JIMOO OTCYTCTBYET NHCbMEHHOE COIJIacHe
pabOTHHKA HA MPEJOCTABICHUE €r0 MEPCOHAIbHBIX CBEACHUHU, JI100, IO MHEHHUIO
paboTtomarens, OTCYTCTBYeT yIrpo3a JKU3HM WM 3I0pOBbIO  pabOTHHKA,
paboTonaresb 005i3aH OTKa3aTh B MPEJOCTABICHUMN MEPCOHAIBHBIX JAHHBIX JIUILY.
JIuyy, oOpaTuBIIEMYyCSl C 3alPOCOM, BBIJAETCS MUCHMEHHOE YyBEAOMJIEHUE 00
OTKa3€ B MPEI0CTABICHNUN MTEPCOHANIBHBIX IAHHBIX.

4.1.2. He cooOmare nepcoHalbHbIE JaHHbIE pPa0OTHHKA B KOMMEpPYECKUX
Hessix 6e3 ero MUCbMEHHOTO COTJIacHsl.

4.1.3. IlpeaynpenuTb Jull, MOJYyYalOIIUX IE€PCOHAJIbLHBIE JaHHbBIC
pabOTHHKA, O TOM, YTO 3TH JIAHHbIE MOTYT OBITh UCIIOJIB30BAHbI JIUILb B LENAX, IS
KOTOPBIX OHU COOOILEHBI, U TPEOOBATh OT 3TUX JIUI] HOATBEPHKACHUS TOTO, YTO 3TO
MPaBUIIO COOIIOACHO.

4.1.4. OcyuecTBuiTh Iepeaadyy MNEPCOHANBHBIX JaHHBIX pPAaOOTHUKA B
npenenax oAHOro paboToaaresns B COOTBETCTBUU ¢ HacTOsMM [lonoxkeHuem.

4.1.5. Paspemath IOCTYN K HEPCOHAIBHBIM JIaHHBIM PAOOTHHUKOB TOJIBKO
CHELUATbHO YIIOJIJHOMOYEHHBIM JIMIaM, IIPH 3TOM yKa3aHHbIE JTULA JOJDKHBI UMETh
OpaBO TMOJy4yaTb TOJBKO TE€ TMEPCOHANbHBIEC JaHHblE paOOTHUKA, KOTOpbIE
HEOOXOAMMBI JJIs1 BBIMOJIHEHNSI KOHKPETHBIX (DYHKIIUHA.

4.1.6. He 3anpammBars HHPOPMAIIMIO O COCTOSIHUU 3710POBbsI paOOTHHKA, 32
UCKIIFOYEHUEM TEX CBEACHMI, KOTOpPhIE OTHOCATCS K BOIMPOCY O BO3MOXHOCTH
BBITNIOJIHEHNS pAOOTHUKOM TPYAOBOM (DYHKIMM (HallpuMep, JOIMYyCTUMO oOpalleHue
3a uH(pOpMaIel O COCTOSHUM 370POBbsi OEPEMEHHOM JKEHIIMHBI MPU PEIICHUU
BOMPOCAa O €€ IMepeBole Ha Jpyryo paboTy, MCKIIOYAIOIIYI0 BO3/ACHCTBHE
HEOIaronpusTHBIX TEXHOTEHHBIX (PAKTOPOB).



4.1.7. llepenaBaTh NepcOHANIbHBIE JAaHHBIE PAOOTHHKA MPEACTABUTEISAM
paboTHUKOB B mopsake, ycraHoBieHHOM TK u Hactosumm Ilonoxenuem, u
OrpaHWYMBAaTh 3Ty HUHQPOPMALMIO TOJBKO TEMH MEPCOHAIBHBIMU JaHHBIMU
pabOTHHKA,  KOTOpblE  HEOOXOAMMBI  JUIsl  BBINOJIHEHMS]  yKa3aHHBIMU
NPEICTaBUTENIAMU UX (PYHKITUH.

4.2. Jlannbie TpeOoBaHus ycraHoieHbl cT. 88 TK P® u He momnexar
U3MEHEHUIO, UCKIIIOUEHUIO, T.K. SBJISIOTCS 00S3aTENbHBIMH JJISi CTOPOH TPYAOBBIX
OTHOILIECHHM.

5.00s3aHHOCTH Pa00THUKA U padoToaareis

5.1.B menax obecrnieyeHUs JIOCTOBEPHOCTH IEPCOHAIBHBIX JaHHBIX
paboTHUK 00s13aH:

5.1.1. Ilpu npueme Ha pabOTy MNPENOCTaBUTH PaOOTOAATEINIO IOJHBIE WU
JIOCTOBEPHBIE TaHHBIE O cee.

5.1.2. B caydae W3MEHEHMS CBEICHHM, COCTABIAIOIIMX IEPCOHAIBHBIC
JaHHble PaOOTHUKA, HE3aMEJIUTENIbHO MPEJOCTAaBUTh JAHHYIO HWH(OpMAaIUIO
paboronarento.

5.2. PabGoronarens o0s13aH:

5.2.1. Ocy1iecTBIATh 3alIUTy NEPCOHAIBHBIX JaHHBIX PaOOTHHKA.

5.2.2. ObecnieunTh XpaHEHUE NMEPBUYHON YUETHON TOKYMEHTALMU MO YUYETY
TpyZla U €ro OIUIaThl, K KOTOPOW, B YaCTHOCTH, OTHOCATCA AOKYMEHTHI IO YYETY
KaJIpOB, TOKYMEHTBI MO YYETYy HCIOJIb30BaHUSI pabOuyero BPEMEHHU U PaCueToB C
paboTHUKaMH 1O ormiate Tpyga W 1p. llpu 3TOM mnepcoHalbHbIE JAHHBIE HE
JOJDKHBl XPAaHUTBCSA JIOJIBIIE, YEM 3TO ONPABJAHO BBIIOJHEHHEM 3aJad, JUJIs
KOTOPBIX OHM COOMpAaINCh, UM JOJbIlE, YeM 3TO TpeOyeTcsl B MHTEpecax JHIL, O
KOTOPBIX COOpaHbl JaHHBIE.

5.2.3. 3anoysiHeHUE IOKYMEHTAalluW, COJAEp Kalleil MEepCOHAIbHBbIE aHHbBIC
pabOTHHKA, OCYHIECTBISTh B COOTBETCTBUM C YHU(PUUIMPOBAHHBIMU (PopMaMu
NEePBUYHOM YYETHOM JOKYMEHTALlMM 10 Yy4YeTy Tpyda W €ro OIUIaThl,
YTBEpXKIAEHHbIMU nocTtaHoBieHrueM ['ockomcrara Poccun ot 05.01.04. Ne 1.

5.2.4. Ilo nucekMeHHOMY 3asIBIIEHUIO paOOTHHKA HE MO3/HEE TpeX JHEW CO
JIHS TOAAYM STOro 3asBJICHHS BbLAABaTh IOCJIEIHEMY KONUU JOKYMEHTOB,
CBSI3aHHBIX ¢ pabOTON (KOMMHU MpHUKa3a O MpueMe Ha paboTy, IPUKA30B O MEPEBOJIE
Ha JIpyryro paboTy, mpukaza 00 YBOJIBHEHWU C PaOOTHI; BBIMUCKU U3 TPYIOBOI
KHIDKKH; CIIPABKHM O 3apab0THOM 1uiare, nepuojie padoThl y JaHHOTO paboTomaTeNsl
u npyroe). Konuu AOKYMEHTOB, CBSI3aHHBIX C pabOTOM, JOJIKHBI OBITH 3aBEPEHBI
HaJJIeXKaluM o0pa3oM U IPeoCTaABIATEC paOOTHUKY 0€3BO3ME3IHO.

5.2.5. Bectu yder mepenaud MepCcOHAJIbHBIX JAHHBIX PAOOTHHKA TPEThUM
JULAM MYTE€M BEIAEHUS COOTBETCTBYIOLIETO >KypHasld, OTPAXKAIOLIEro CBEACHUS O
NOCTYNHUBILIEM 3ampoce (KTO SBISETCA OTIPABUTEIEM 3alpoca, Jara €ro



NOCTYIUIEHUs pab0ToIaTeN0), AaTy OTBETA Ha 3alpocC, Kakasi HIMEHHO MH(pOpMAaIIHs
Oblla mepegaHa JMOO OTMETKY 00 oOTKaze B €€ NpeloCTaBlIeHUH, JHOO
OTpaHUYMBATHCS TIOMEIIEHWEM B JIMYHOE [€J0 pabOTHHMKA BBIMUCOK, KOMHMA
JOKYyMEHTOB W T.OI., OTPAXaIOIIUX CBEACHUS O TIOCTYNHUBIIEM 3alpoce
UpE3yIbTaTax €ro pacCMOTPEHUS.

5.2.6. B memsax obecrnedeHHs COXPAHHOCTH JOKYMEHTOB MO JIMYHOMY
COCTaBy YBOJIbHSAEMBIX PAa0OTHUKOB B Cllydyae pEOpPraHM3allid W JIMKBUIAINH
OpraHu3allid a TAKXE COLMAIBHOM 3allUIIEHHOCTH TPa’KJaH, BBINOJHSIIOMIUX
paboTy MO TPYIOBOMY JTOTOBOPY, BKIIOYATh B CBOM YUpPEIUTEIbHBIE JTOKYMEHTHI
MpaBW/ia y4ye€Ta M COXPAHHOCTH JOKYMEHTOB IO JIMYHOMY COCTaBYy, a TaKXKe
CBOEBPEMEHHOM Mepelayu UX Ha TOCYJapCTBEHHOE XpPaHEHUE NIPU PEOPTaHU3ALNH
WU JUKBUJALUU Iopuaudeckoro juuna (pacnopsbkenue lIpaBurtenbctBa PO ot
21.03.94. Ne 358-p «O06 obecrmeyeHHH COXPAHHOCTH JOKYMEHTOB TIO JTHYHOMY
COCTaBY»).

5.2.77. B ciyyae peopraHuszalid WiIM JIMKBUAAUWA OPTraHU3AlMHA Y4YE€T U
COXPaHHOCTh JIOKYMEHTOB II0 JIMYHOMY COCTaBy, MOPSAOOK Iepelayd uX Ha
rOCy[JapCTBEHHOE XPAHEHHE OCYLIECTBISITh B COOTBETCTBUM C IIpaBUJIAMU,
MPEAYCMOTPEHHBIMH YUPEIUTEIbHBIMU TOKYMEHTAMU.

6. IIpaBa pa0lOTHUKOB B LEJAX 3aAIUTHI MEPCOHATBbHBIX TAHHBIX.

6.1. B uensix obecnedeHust 3alllUThl IEPCOHANBHBIX JTAHHBIX, XPAHAIIUXCS Y
paboropaaresnis, paOOTHUKUA UMEIOT MIPaBo Ha:

6.1.1. Tlonnyto uHpoOpMaIuio 00 UX MEPCOHAIBHBIX JAHHBIX U 00pabOTKe
ATUX JAHHBIX, B YACTHOCTU PAOOTHUK MMEET MpaBO 3HATh, KTO M B KaKUX IIEJIAX
MCIIOJb3YET WK UCIOJIb30BaJ €r0 NEPCOHAIBHBIE JAHHBIE;

6.1.2. CBoOOHBIN OecriaTHBIA JOCTYI K CBOMM TEPCOHAJIBHBIM JTaHHBIM,
BKJIIOYAs MPABO Ha MOJyYSHHUE KOTHI JIF0O0M 3amucH, cofepsKailiel nepcoHanbHbIe
JaHHBbIE PAOOTHUKA, 32 UCKIIOUYEHUEM CIIy4aeB, MpeaycMoTpeHHbIXx DenepanibHbIM
3aKOHOM;

6.1.3. OnpeneneHue NpeaCTaBUTENEH ISl 3allUThl CBOMX IMEPCOHAJIBHBIX
JTAHHBIX;

6.1.4. JlocTyn K OTHOCSIIMMCS. K HUIM MEIUIIMHCKUM JIaHHbBIM;

6.1.5. TpeboBanne 00 WCKIIOUEHWW WJIA HUCHPABICHUH HEBEPHBIX WIIH
HETMOJIHBIX TEPCOHANBHBIX JaHHBIX, a TaK e JaHHBIX, OO0pabOTaHHBIX C
HapyuieHueM TpeOoBanuii Hactosmero Kopekca. Ilpu otkaze pabotomarens
UCKJIIOYUTh WM MCHPaBUTh TMEPCOHAIbHBIC JaHHbIE PAaOOTHUK HMMEET IPaBO
3asiBUTh B MHCbMEHHOW ¢opMe paboTojaTento O CBOEM HECOMIACUU C
COOTBETCTBYIOIIMM OOOCHOBAaHHMEM TakKoro Hecorsacus. [lepcoHanbHble NaHHBIE
OLICHOYHOTO XapakTepa pabOTHHUK HMMEET TMpaBO JOMOJHUTH 3asiBICHUEM,
BBIPXAIOUINM €T0 COOCTBEHHYIO TOUKY 3PCHHS;



6.1.6. TpeGoBanue 06 u3BelIeHUN pabOTOIATENIEM BCEX JIUILI, KOTOPHIM paHee
ObUTM COOOIIEHBI HEBEPHBIC WJIM HETIOJHBIC MEPCOHAJIBHBIC JIaHHbIC PAaOOTHHKA,
000 BCeX MPOM3BEICHHBIX B HUX UCKITFOUCHHSX, UCIIPABICHUSX WJIH JTOTIOJTHECHHSIX;

6.1.7. OOxanoBaHWe B CyI JIOOBIX HEMPAaBOMEPHBIX JCHCTBHNA WK
oe3neiicTBus paboTomarens mpu 0OpabOTKe U 3alTUTE €r0 MePCOHATBHBIX JaHHBIX.

7. OTBETCTBEHHOCTH 32 HAPYUICHHE HOPM, PeryJTHPYyOLIUX OJIy4YeHue,
00paldoOTKy M 3aLUTY NEPCOHAIBHBIX JAHHBIX PA00THHKA.

7.1. Jluna, BUHOBHBIE B HAapyLIEHUU HOPM, DPETYIUPYIOIIHUX IOIY4YEHUE,
00pa0OTKy W 3alllUTy MEPCOHAJBHBIX JaHHBIX pPAOOTHHKA, MPHUBIEKAIOTCS K
JUCLUUIUIMHAPHON U MaT€pUAIBHONM OTBETCTBEHHOCTH B IOPSIIKE, YCTAHOBICHHOM
TpynoBeiM kozmekcoM P® u uHBIMM (enepadbHBIMU 3aKOHAMHU, a TakKke
IIPUBJIEKAIOTCA K TPAKIAHCKO-TIPABOBOM, AaAMWUHHCTPATUBHOM W  YIOJOBHOU
OTBETCTBEHHOCTH B MOPAJKE, yCTaHOBIEHHOM (DenepanbHbIMU 3aKOHAMU;

7.2. HenpaBoMmepHblld OTKa3 palOoToAarenss HUCKIIOYUTh WM HCHPABHUTH
NEepCOHANbHbIE JaHHbIE paOOTHHKA, a TaKke J00€ MHOE HapylIEeHUE IIpaB
pabOTHMKAa Ha 3alUTy MEPCOHAJIBHBIX JAHHBIX BJIEYET BO3HUKHOBEHUE Y
paboTHHKa mpaBa TpeOOBaTh YCTPaHEHUs HApYLIEHHs €ro MpaB U KOMIEHCAIUH
IIPUYMHEHHOTO TAKUM HAPYIIEHUEM MOPAJIbHOTO BpEaa.

8. 3akiroyuTeENbHBIC M0JT0KEHUS

8.1. Hacrosiiee nosiokeHue BCTYNAET B CUIIy C MOMEHTA €r0 yTBEPKACHUS
PYKOBOZUTEIIEM.

8.2. [Ipu npueme Ha paboTy HacToAIIEE MOI0KEHUE JOBOAUTCS IO CBECHUS
pabOTHUKOB NEPCOHAIBHO MO/ POCIIHCH.
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